UBND HUYEN NUI THANH CONG HOA XA HQI CHU NGHiA VIET NAM
PHONG GIAO DUC VA PAO TAO Péoc 1ap - Tu do - Hanh phiic
S6: 189 /PGDDT NUi Thanh, ngay 23 thang 9 nam 2021
V/v thiét 1ap ho so nha truong va
cong khai trén website don vi

Kinh gui: Hi€u truong céac truong THCS.

Cin cir Cong vin s6 2012/SGDDT-GDTrH, ngay 21 thang 9 nam 2021, Phong
GDDT Nui Thanh huéng dan cac truong thiét 1ap hé thong hd so nha truong, cong khai
trén website ctia don vi, cu thé nhu sau:
1. Muc dich
- Thiét 1ap hé thong hd so nha trudng, ho so t6 chuyén mon, hd so ca nhan
dam bao cac vin ban huéng dan.
- Gitip cho cac don vi thuan tién, dé dang va hiéu qua trong quan 1y, diéu hanh
cac hoat dong cua don vi.
- Pam bao yéu cau cong khai theo tinh than Thong tu 36/2017/TT-BGDPT.
- Nang cao hi¢u qua lanh dao, quan ly, gidm sat, theo doi hoat dong cua cac
co quan quan 1y gido duc ddi véi cac don vi truc thudc.
2. Thiét 1ap ho so nha truong, té chuyén mén, gido vién
2.1. Ho so nha truong
- Thiét 1ap day du hé théng ho so, s6 sach nha truong dam bao theo quy dinh
tai khoan 1 Diéu 21 ctua Thong tu 32/2020/TT-BGDPT (Piéu 1é trwong THCS,
THPT).
- Luu trit, bao quan hd so theo dung quy dinh tai Théng tu 27/2016/TT-
BGDDT va céac quy dinh cua phap luét.
2.2. Ho so t6 chuyén mén
HO so to chuyén mon duoc thiét lap dam béo theo quy dinh tai khoan 2 Diéu
21 ctua Thong tu 32/2020/TT-BGDDT.

2.3. Ho so gido vién

H6 so ca nhan ciia gido vién duoc thiét 1ap dam bao theo quy dinh tai khoan 3
Piéu 21 cia Thong tu 32/2020/TT-BGDDT.

2.4. H0 s0, s0 sach dién tir

Trién khai thuc hién mot s6 hd so dién tor dé thuan tién, nhanh chong trong
quan ly, diéu hanh, dam bao luu trir 1au dai va cong khai 1én website ciia don vi. Khi

trién khai thuc hién, cac don vi phai xay dung 19 trinh, cht ¥ dén kha ning thuc hién
ctia nha trudng va ting gido vién, xay dung quy ché, quy dinh cu thé dé dam bao
tinh hop phap ctia hd so dién tir; vé lau dai, hd so dién tr phai dugce két ndi lién



thong v6i co quan quan 1y gido duc cac cap. Tap trung ngudn luc, vu tién thuc hién
trude cac loai hd so dién tr nhu: Ké hoach gido duc cua nha truong, s6 theo ddi va
danh gia hoc sinh (theo 16p hoc), s6 ding bd,...

Luuy:

Tuy vao thuc tién quan 1y, cac don vi c6 thé thiét 1ap thém mot s6 ho so dé
diéu hanh, quan 1y nhung phai dam bao yéu cau khoa hoc, hop 1y, hiéu qua thiét
thuc; tranh hinh thirc, di pho, gy lang phi.

3. Cong tac quan ly

- Tang cuong cong tdc quan ly, dac bi¢t quan 1y thuong xuyén qua trinh thuc
hién nhiém vu chuyén mén cua to chirc, ca nhan; chuyén hinh thire quan 1y, giam sat
tap trung nhiéu vao ké hoach va danh gia dau cudi sang quan 1y, kiém tra, danh gia
qua trinh thyc hién cong viéc. Tir d6, giam cac vin ban bao cao hinh thirc, dbi pho,
lam xong rdi méi c6 ké hoach; tranh truong hop phuc hdi hé so, sao chép céi cii;
thuc hién t6t viéc 1am t6i dau thi ho so minh chimg téi do.

- Néang cao chat luong, hiéu luc quan 1y hd so nha truong, t6 chuyén mén;
thue hién hd so dién tir can thiét, tng dung cong nghé thong tin dé quan 1y hiéu qua.
Nha truong xay dung quy ché, quy dinh quan 1y, kiém tra va danh gia ho so dién ti
cua to chuyén mon, gido vién, théng nhat trong tap thé trudce khi to chic thuc hién;
bao c4o véi Phong GDDT.

- Co quan quan 1y gido duc tang cudng quan 1y, theo doi, danh gia cac co sé
gido duc thong qua hé thdng hd so quan 1y cua nha trudng; trong do, c¢6 cac loai hd
so dién tor dugc cong khai trén website cia don vi.

- Nang cao chat luong website cta don vi, thudng xuyén cip nhat bd sung,
nang cap website dé dam bao yéu cau quan 1y, chi dao va cong khai thong tin.

4. Cong khai ho so trén website don vi

- Thyc hién cong khai hd so nha truong, ho so td chuyén mon 1én website.

S6 GDDT quy dinh danh muc ho so tdi thiéu phai cong khai 1én website ctia don vi
theo ding tién do thoi gian nhu sau:

TT Noi dung van ban Thoi han chot
cong khai
, , Trudc 01/9 ha
1 | Ké hoach chién hroc cita nha trudng i 01/ hang
2 Ké hoach gi4do duc ctia nha trudng (theo nim hoc) 05/9
3 Ké hoach hoat dong chuyén mon (cua truong) 05/9
4 Phan cong nhiém vu cia BGH 05/9
5 Phan cdng chuyén mon cua tit ca cac thanh vién HDSP 05/9
6 Ké hoach gido duc cua ting t6 chuyén mon (theo nim hoc)  [05/9
7 Tong hop két qua gido duc cta cac nim hoc trude 05/9




8 Béo cdo Ty danh gia chat lugng gido duc 30/9

) Ké hoach Gido duc ngoai gio 1én 16p (Hoat dong trai nghiém sang tao) [30/9

10 | K& hoach hoat dong cong tac y té hoc dudong 30/9

Trudce khi thuc
hi¢n 03 ngay

11 | Thoi khoa biéu

Ké hoach tung hoat dong (cac cudc thi, cac hoat dong trai
Trudc va sau td

12 | nghiém, huéng nghiép, phat trién k¥ ning sbng...); bao cao két Chirc 03 ngay

qua tirg hoat dong (theo thoi diém t6 chirc)

13 | Ban tin cac hoat dong gido dyc ctia nha truong Theo thoi diém

14 | Cac noi dung lién quan dén Tai chinh Theo thoi diém
- Phong GDDT s€ theo do1 thoi diém cap nhat, chat luong ndi dung van ban dé

gidm sat, danh gia hoat dong ctia don vi truc thude.
Phong GDPT yéu cau Thu trudng cac don vi trién khai thuc hién nghiém tuc

cong van nay./.
Noi nhn: KT.TRUONG PHONG

- Nhu kinh gui (thuc hién); PHO TRUONG PHONG
- Luu VT, THCS. Zn.

Pinh T4n Hoang
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