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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO DA NANG Doc 1ap - Tw do - Hanh phiic
S6: 4757 /UBND-SNV Da Ning, ngay AW thang w ndm 2026

V/v huéng dén thanh phan tham du cac
budc trong quy trinh bd nhiém céng
chtic, vién chiic 1anh dao, quan ly cép
Phong va tuong duong tai céc so, ban,
nganh; cac don vi sy nghiép céng lap
tryc thuoe UBND thanh phd; UBND cac
x4, phuong, ddc khu thanh phd Da Ning

Kinh guri:
- Céc S¢, ban, nganh;
- Céc don vi su nghiép cong lap truc thuoc UBND
thanh ph;
- UBND cac x4, phuong, dac khu.

Can ctr Quy dinh ) 371 Qb/TW ngay 08/10/2025 cua Ban Chap hanh
Trung uvong Pang vé phan cdp quan Iy c4n bd va quy hoach, bd nhi¢m, gidi thiéu
ng ct, tam dinh chi cong téc, cho thoi gilt chirc vy, tir chie, mién nhiém ddi voi
cén bd; Quy dinh so 430-Qb/TU ngay 17/12/2025 cua Ban Thuong vu Thanh uy
Da Ning vé phan cip quan Iy can bd va quy hoach, bd nhi¢m, gioi thiéu tmg ci,
tam dinh chi cong tac, cho thdi gitr chire vy, tir chire, mién nhiém 601 v&i cén bo;
Coéng vin sb 242/BNV-CCVC ngay 12/01/2026 cua Bo Noi vu vé viée trao doi
nghiép vu lién quan dén cong tac b6 nhiém cong chirc, vién chire; xét dé nghi ca
S& Noi vu tai T trinh s6 244 /TTr-SNV ngay 06/4/2026 Chu tich UBND thanh
phd hudng din thanh phén tham du c4c budc trong quy trinh bd nhiém cong chure,
vién chirc 1anh dao, quéan 1y dbi véi céc chirc danh lanh dao, quéan Iy cip Phong
va tuong duong tai cdc sd, ban, nganh; cdc don vi sy nghiép cong lép tryc thude
UBND thanh phé; UBND céc x4, phuong, dic khu thanh phd Pa Ning; cu thé
nhu sau:

I. CHUC DANH CONG CHUC LANH PAO, QUAN LY

1. P6i véi ngudn nhan sy tai chd

a) Chirc danh chi cuc truwéng, phé chi cuc trwéng; truwong ban, pho
triwéng ban thujc cdc so, ban, nganh; chirc danh truong phong, pho trieéng
phong va twong dwong thupc chi cuc, ban thudc sd, ban, nganh

Khi c6 cht trwong dong y bd nhiém bing van ban cia cap c6 thdm quyen
phong (bé phan) tham muu cong tac t6 chitc cén bd cua chi cuc hodc ban phdi

hop véi co quan, don vi thue hién quy trinh cong tdc can bd véi thanh phédn tham
du nhu sau:




»

- Budc 1. Hgi nghi tdp thé lénh dao: Chi cuc trudng, cac pho chi cuc truéng
thudc s&, ban, nganh hodc trudng ban, cac pho trudng ban thudc sd, ban, nganh,;

- Bude 2. Hoi nghi tdp thé lanh dao mo rong Tap thé lanh dao theo thanh
phan quy dinh tai Budc 1 muc ndy; cip uy ciing cdp (nhitng noi khéng c6 cép ty
thi bi thu va pho bi thu chi bd); trudng phong va tuong duong cua chi cuc hodc
ban thudc s@, ban, nganh.

- Budc 3. Héi nghi cdn b chii chét: Tap the lanh dao mé& rong theo thanh
phan quy dinh tai Budc 2 muc ndy; trudng cdc to chirc chinh trj - x& hdi cua chi
cuc hodc ban (néu co); cép pho phong va tuong duong, cdp pho cic don vi thuge
chi cuc hodc ban, Néu chi cuc hogc ban c6 dudi 30 ngudi hodc khong co td chirc
céu thanh, thanh phan tham du gdm toan thé can bo, cong chire ctia chi cuc hodic
ban.

- Buc 4. Hpi nghi tdp thé lanh dao: Thuc hién nhu thanh phin quy dinh &
Bude 1 muc nay.

b) Chikc danh trwong phong, phd trwong phong va twong dwong thujc
s0, ban, nganh
Khi ¢ chii truong dong y bd nhiém bang van ban ctia cip ¢6 thim quyen

phong (bo phan) tham muu cong tc td chirc cdn bo cia s, ban, nganh phéi hop
vGi co quan, don vi thyc hién quy trinh c¢ong tdc can bo v6i thanh phan tham du

nhu sau:

- Bude 1. Hoi nghi tdp thé linh dgo: Giam dbc Sé hodc twong duong, cic
Phé Gidm déc Sé hodc twong dwong.

- Budc 2. Hoi nghi tdp thé lanh dao mé réng: Tap thé lanh dao theo thanh
phan quy dinh tai Budc 1 muc nay; ban thuong vu dang ty so, ban, nganh (hoac
dang uy, chi uy noi khéng c6 ban thudong vu); truéng phong va tuong duong'
thudc s@, ban, nganh.

- Buéc 3. Hpi nghi cdn bg chii chot: Tap the lanh dao mé rong theo thanh
phan quy dinh tai Budc 2 muc nay; trudng céc to chic chinh tri - xa hdi cia sé,
ban, nganh; pho truéng phong va tuong duong thudc s, ban, nganh. Néu s, ban,
nganh c6 duéi 30 ngudi, thanh phan tham du gdm toan thé cén b, cdng churc clia
s0, ban, nganh.

- Budc 4. Hoi nghi tdp thé lanh dao: Thuc hién nhu thanh phin quy dinh &
Budce 1 muc nay.

¢) Chikc danh nguwoi ditng diu, cip phd ciia nguwoi dieng diu cdp phong
va twong dwong tai UBND cdc xd, phwong, dic khu

Khi c6 chii truong dong y bd nhi¢m bing vin ban cua cép c6 thdm quyén,
phong (bd phan) tham muu cong tac tb chirc cdn bd cia UBND céc x4, phuong,

' 'Thanh phin trrdng phong va tuong duong tai khéi Vin phong S&, khéng ¢é chi cuc trudng, trudng ban, trudng
don vj sy nghiép thude sa, ban, nganh



diic khu phdi hop véi co quan, don vi noi dy kién bd nhiém, thuc hién quy trinh
cong tac c4n b véi thanh phan tham dy nhu sau:

- Buéc 1. Hpi nghi tdp thé lanh dao: Tap thé lanh dao phong va tuong
duong thuéc UBND céac x4, phuong, dac khu.
- Buée 2. Hoi nghi tdp thé lanh dao mo rong: Tap thé lanh dao theo thanh

phan quy dinh tai Budc 1 muyc nay; cip uy cuing cip (nhiing noi khong c6 cép ty
thi bi thu va pho bi thu chi bg).

- Buéc 3. Hoi nghi cén bg chii chot: Tap the lanh dao mé& rong theo thanh
phan quy dinh tai Budc 2 muc ndy; truéng cac t chire chinh trj - xa hoi cia co
quan, don vi (néu c6); toan thé cong chirc thudc phong va tuong duong.

- Buéc 4. Hoi nghi tdp thé lanh dao: Thuc hién nhu thanh phan quy dinh &
Budce 1 muc nay.

2. P6i véi ngudn nhén sy tir noi khac

Khi ¢6 chi truong dong ¥ bd nhiém bang vin ban ctia cép c6 tham quyén,
phong (bd phan) tham muu cong téc to chirc cén by ctia co quan, don vi, dia
phuong phoi hop v6i co' quan, don vi ¢6 lién quan tham muu thyc hién quy trinh
cong tac can by vai thanh phan tham dy nhu sau:

Bude 1: Trao doi, ldy ¥ kién cua tap thé lanh dao co quan, don vi noi tiép
nhan nhan sy vé chu trurong diéu dong, b6 nhiém.

Budorce 2:

© (1) Trao déi, liy y klen ctia tap thé lanh dao co quan, don vi, dia phu’cmg
noi nhén sy dang cong tdc vé chu truong diéu dong, bd nhiém; 14y danh gi4, nhan
xét cla tip thé lanh dao va cap uy cua co quan, don vi, dia phwong noi nhan sy
dang cong tac va ho so nhan sy theo quy dinh. 1 1 o

(2) Gap nhan sy dugc du kién diéu dong va bo nhi€ém dé trao doi vé yéu
cdu nhiém vu cong tac. )

Budre 3: C}}ﬁ tri, phoi hgp véi cac co quan, don vi hodce by phén cé lién
quan tham dinh ho so nhéan su.

Sau khi thye hién quy trinh ti ngudn nhan sy tai chd hodc ngudn nhén sy
tir noi khac tai diém 1 va diém 2 Khoan nay, tap the lanh dao co quan, don vi, dia
phuong? lay ¥ kién cta thuong vu cap iy ciing cdp hodc cdp ty cung cép noi
khéng c6 thudng vu. Sau do, tép thé lanh dao co quan, don vi, dia phuong théo
luan, bieu quyét doi voi nhan sy duge bo nhiém.

Lép to trinh bdo cdo cap co tham quyén xem C quyét dinh theo thiam
quyén hodc trinh co quan ¢6 thdm quyén xem xét, quyét dinh.

- Déi véi chirc danh cép trudng, cdp pho Phong va tuong duong thudc s, ban, nganh; cép trudng, cép phé chi

euc| hofic ban thugc sg, ban, ngénh la tép thé lanh dao sd, ban, nganh.
- Dbi véi chirc danh cdp trudng, cap pho phong va twong duong thude chi cuc hodc ban thude s, ban, nganh 1a

tap thé lanh dao chi cuc hofic ban.
- D6i v6i chire danh cip trudng, cip phé phong chuyén mén va tuong duong thude UBND cée x4, phudng, dic

khu 14 tap thé lanh dao UBND céc xd, phudmg, dac khu.



II. CHU'C DANH VIEN CHUC QUAN LY
1. P6i véi ngudn nhén sy tai chd

a) Chikc danh ngwoi dieng diu, cap phd ciia ngwoi dieng diu don vi sw
nghi¢p cong ldp truc thujc cdc sd, ban, nganh; chirc danh nguwoi ditng diu,
cap phd cia ngwoi d‘ung diu phong chuyén mon thupc cdc don vi sw nghiép
cong lap truc thupc cdc so, ban, nganh

Khi ¢6 chi truong dong y bd nhiém bing vin ban cta cap ¢6 thim quyén,
phong (bd phén) tham muu cong téc t6 chirc cn bd ctia don vi su nghiép cong lap
true thude so, ban, nganh phdi hop v6i co quan, don vi thuc hién quy trinh cong
tdc can b véi thanh phan tham du nhu sau:

- Budc 1. Hoi nghi tdp thé lanh dao: Nguoi ding dau, cip phé cua nguoi
dimg dau don vi sy nghiép cong lap truc thude s&, ban, nganh.

- Bude 2. Hpi nghi tdp thé lanh dao mé rong: Tap thé lanh dao theo thanh
phan quy dinh tai Bude 1 muc nay; ban thudng vu cap Uy cung cap hodc cap uy
trong truong hop khéng cé ban thudng vu (nhitng noi khéng cé cap uy thi bi thu
va pho bi thu chi bg); trudng phong va tuong duong ciia don vi sy nghiép cong
1ap thudc sd, ban, nganh (néu co).

- Budc 3. Hoi nghi cdn bg chii chot: Tap the lanh dao mé rong theo thanh
phan quy dinh tai Budc 2 muc nay; trudng céc td chitc chinh tri - x& hoi cua don
vi (néu ¢6); cap pho phong va tu’cmg duong cua don vi sur nghiép cong ldp thudc
s0, ban, nganh (neu ¢6). Néu don vi sir nghiép cong lép c6 dudi 30 ngudi hodc
khong c6 tb chirc cdu thanh, thanh phan tham dy gdm toan thé vién chirc ciia don
vi su nghiép cong lép.

- Budc 4. Hoi nghi tdp thé lanh dao: Thyuc hién nhu thanh phan quy dinh &
Budce 1 muc nay.

b) Chitc danh nguoi dikng dau, cép phé ciia nguoi ditng dau cdc phong
va twong dwong thugc cdc don vi sy nghiép cong lap trye thupc UBND thanh
pho

Khi ¢6 chu truong déng y bd nhiém bang van ban clia cép c6 thim quyén,
phong tham muu cong téc t6 chirc c4n bo cia don vi sy nghiép cong idp truc thude
UBND thanh phd phéi hop véi co quan, don vi c6 lién quan thuc hién quy trinh
cong tac can bo véi thanh phan tham du nhu sau:

- Bude 1. Hpi nghi tdp thé lanh dao: Ngudi ding du, cap pho cua nguoi
dimg dau don vi su nghiép cong lap tryc thuoc UBND thanh phd.

- Bude 2. Hpi nghi tdp thé lanh dao mé réng: Tép thé lanh dao theo thanh
phan quy dinh tai Buéc 1 muc nay; ban thuong vu cép Uy cling cap hodc cap uy
trong truong hop khong c6 ban thuong vy (nhiing noi khoéng c6 cap ty thi bi thu
va pho bi thu chi bd); trudng phong va twong duwong ciia don vi sy nghiép cong
1ap truc thugc UBND thanh phd.

- Budc 3. Hpi nghi cén bg chit chot: Téap the lanh dao m& rong theo thanh
phén quy dinh tai Bude 2 muc nay; truéng céc tb chire chinh tri - x4 hoi ctia don



visu nghlep cong lap trye thuge UBND thanh phd; cdp pho phong va tuong duong
cua don vi su nghiép cong lap truc thuoéc UBND thanh phd. Néu don vi su nghiép
cong lap c6 dudi 30 ngudi, thanh phan tham du gdm toan thé vién chirc ctia don
vi su nghiép cong lap.

- Bude 4. Hoi nghi tdp thé lanh dgo: Thyc hién nhu thanh phén quy dinh 6
Budce 1 muc nay.

¢) Chitc danh ngwoi ditng dau, cdp phd ciia nguwoi dieng dau don vi sw
nghiép cong lap truc thugc UBND cdc xd, phwong, ddic khu

Khi ¢6 chu truong dong y bd nhiém bang vin ban cua cip c6 thAm quyén,
b phan tham muu cdng tac té chirc can bd ctia don vi sy nghiép cong ldp truc

thuc UBND céc x4, phudng, dic khu phdi hop voi co quan, don vi ¢6 lién quan
thye hién quy trinh cong téc cén bd v6i thanh phan tham du nhu sau:

- Buée 1. Hoi nghi tap thé lanh dao: Ngudi dimg dau, cép phé ngudi dimg
dau don vi su nghiép cong lap truc thugc UBND cac xa, phwong, dac khu.

- Bude 2. Hoi nghi tdp thé lanh dao mo romgr Tap thé lanh dao theo thanh
phan quy dinh tai Budc 1 myc ndy; cdp ly ciing cdp (trong trudong hop khong c6
cip uy thi bi thu va pho bi thu chi bd).

- Budc 3. Hpi nghj cdn bj chii chét: Téap the lanh dao m¢& rong theo thanh
phdn quy dinh tai Budc 2 muc nay, truéng céc td chirc chinh tri - x4 hoi ciia don
vi su nghiép cong lap; toan thé vién chirc ciia don vi su nghiép cdng lap truc thude
UBND ciéc x4, phuong, dic khu.

- Bube 4. Hpi nghi tdp thé lank dao: Thuc hién nhu thanh phdn quy dinh &
Budce 1 muc nay.

2. P6i v6i ngudn nhén s tir noi khac

Khi ¢6 chu truong dong y bd nhiém bang van ban cia cip c6 thim quyén,
Phong (b0 phén) tham muu cong tac t6 chirc can bd cia co quan, don vi, dia

phuong phoi hop véi co quan, don vi €6 lién quan tham muu thuc hign quy trinh
cong tac can by v6i thanh phan tham du nhu sau:

Budc 1: Trao ddi, ldy y kién cia tap thé lanh dao co quan, don vi noi tiép
nhén nhén su vé chu truong diéu dong, bd nhiém.

Buoe 2;

(1) Trao déi, ldy y klen ctia tip thé lanh dao co quan, don vi, dja phuong

noi nhén sy dang cong téc vé chu truong diéu dong, bd nhiém; l4y danh gid, nhéan

xét ctia tap thé 1anh dao va cip vy ctia co quan, don vi, dia phuong noi nhan su
dang cong tac va hd so nhén su theo quy dinh.

(2) Gap nhan su dugc du kién diéu dong va bd nhiém dé trao dbi vé yéu
cu nhiém vu cong tac.

Buée 3: Chu tri, phéi hop véi cac co quan, don vi hodc bd phén co lién
quan thdm dinh ho so nhan su.



Sau khi thyce hién quy trinh tir ngudn nhén sy tai chd hodc ngudn nhén su
tlr noi khac tai diém 1 va diém 2 Khoan nay, tap the lanh dao co quan, don vi, dia
phuong’ ldy ¥ kién ctia thudong vu cap ty cling cép hodc cap ay ciing cdp noi
khong c6 thuong vu. Sau do, tap thé lanh dao co quan, don vi, dia phuong thao
luan, biéu quyét di v6i nhan sy duge bd nhiém.

Lap to trinh bédo cdo cap co tham quyén xem X¢t, quyét dinh theo thim
quyen hodc trinh co quan ¢6 thim quyen xem xét, quyét dinh.

Nhén duge Cong vén nay, dé qghi cac S, ban, nganh; cac don vi su,nghiép
cong 1ap truc thugc UBND thanh phd; UBND céc xa, phuong, ddc khu trién khai,

thuc hién./ d‘-/

Noi nhin: /ﬁ CHU TICH__
- Nhu trén; W D ;

- Ban Té chirc Thanh uy;
- Pang tly UBND thanh phd;
- UBND thanh phé;
- So Noi vy
-Luu: VT, SNV.
dur

- D6i véi chire danh cép truong, cdp phd don vi sy nghiép truc thude so, ban, nganh 13 tip thé lanh dao s, ban,
nganh
- D6i véi chirc danh cép truong, cap pho phong va tuong duong thuge dom vi su nghiép cong ldp truc thude sa,
ban, nganh 1a tap thé lanh dao dom vi sur nghiép tryc thude so, ban, nganh.
- Péi véi chire danh cép trudng, cap phé phong va tuong duong thuge don vi su nghiép cong lap trye thude UBND
thz’mh pho la tap thé Ianh dao don v1 su nghiép truc thugc UBND thanh phd.
- Dbi véi chirc danh cdp trudmg, cip phé don vi su nghiép cong 1dp truc thude UBND cdc xd, phudng, ddc khu 1a
tap thé lanh dao UBND céc xa, phuong, dic khu.
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