UBND THANH PHO PA NANG  CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO DPoc 1ap - Tu do - Hanh phiic
S0: 1688/SGDDT-QLCL Da Nang, ngay 21 thdang 4 nam 2026

V/v lap danh sach d& nghi tham gia lam
nhiém vu cac ky thi nam hoc 2025 - 2026

Kinh guri :
- UBND céc xa, phuong, dac khu;
- Cac truong, trung tam truc thude Sé.

Thuc hién ké hoach t6 chic Ky thi tuyén sinh 16p 10 THPT nam hoc 2026 -
2027 va Ky thi t6t nghiép THPT nam 2026 (goi chung cac ky thi). Ngay
25/3/2026, S& GDDT ban hanh Cong vin sd 1146/SGDPT-QLCL vé viéc cap
nhat, dong bo dir liéu cta hoc sinh, vién chirc, nguoi lao déng va cac yéu cau khac
phuc vu Ky thi tuyén sinh 10 THPT cong lap nim hoc 2026-2027 va Ky thi tot
nghiép THPT niam 2026. Tuy nhién, qua tong hop va theo di, cac truong, trung
tam tryc thugc S6@ GDDT va UBND xa, phuong (goi chung la don vi) gui danh
sach dé xuét vién chirc, ngudi lao dong (VC-NLP) khong tham gia céc ky thi theo
quy dinh chua day du, gip kho khin trong viée tong hop danh sach. Vi vay, S
GDDT dé nghi cac don vi ra soat lai danh sach VC-NLD thuoc di¢n tham gia,
khong tham gia 1am nhiém vu tai hai ky thi néu trén va cép nhat truc tiép trén
CSDL nganh GDDT thanh phb (CSDL nganh), cu thé nhu sau:

1. Cap nhat thong tin VC-NLD trén CSDL nganh GDDT

- Ra soat, bo sung, cap nhat ding trang thai (dang 1am viéc, chuyén di...) va
hinh thirc hop déng cho tit ca VC-NLD tai don vi (Muc 3.1.1. Quén 1y ho so nhan
sy 0 phan h¢ Quan 1y gido duc THPT/THCS).

- Yéu cau VC-NLP cép nhat day du thong tin vé chd ¢ hién nay (muc Ho so
nhan sy c4 nhan, tai chd ¢ hién nay chon xa/phuong dang &).

2. Pé xuiat VC-NLP khong tham gia cac ky thi

Tat ca VC-NLD ciia truong THCS, THPT cong lap, Phd thong Hermann
Gmeiner va cac trung tAm gido duc thudng xuyén (goi chung 1a truong) déu thude
dién diéu dong tham gia 1am nhiém vu tai cac ky thi, trir nhiing trudng hop sau:

a) C6 nguoi than tham gia ky thi (vo, chong, cha, me, con, anh, chi, em rudt;
cha, me, em cua vo hoac ché)ng);

b) Bang nghi h0 sdn, dang mang thai;

¢) Ly do khac: Pau, 6m (c6 gidy t& minh chimg cua bénh vién, Trung tim y
té), di hoc (co quyét dinh/cong vin cta don vi to chirc 16p), sip nghi huu (thoi
gian nghi huu tinh dén thoi diém t6 chirc cac ky thi dudi 06 thang).

Luwu y: Cac truong hop khong tham gia cac ky thi voi 1y do khac (diém c
khoan nay) phai ghi cu thé 1y do, chup anh hodc scan minh ching lién quan va
luu thanh mot file, dat tén file theo tén ctia vién churc, nguoi lao dong. T4t ca minh
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chirng cua tung don vi, truong hoc dugc nén lai thanh mat file va gui vé S& theo
link https://byvn.net/UKQI

3. Pé xuit VC-NLD tham gia 1am nhiém vu tai cac ky thi

Trur truong hop khong tham cac ky thi (khodn 2), cac gido vién con lai dugc
So GDDT diéu dong lam giam thi. Ngoai ra, cac truong dé xuat thém VC-NLD
tham gia [am nhi¢m vu tai céac ky thi, cu thé nhu sau:

a) Thuc hi¢n nhi€m vu tai cac Diém thi

Cac truong THCS, THPT cong 1ap, Truong phd théng Hermann Gmeiner, cac
trung tAm gido duc thudng xuyén dé xuat thém VC-NLD lam nhiém vu tai cac ky thi,
cu thé:

- Trudng diém thi 1a Hiéu truong va cac pho Hiéu truong.

- Pho Truéng diém thi phu trach chuyén mén va 01 Pho truong diém thi phu
trach co s& vat chat 1a 1anh dao truong hoac T truong chuyén mon.

- VC-NLD thuc hién cdc nhi€ém vu khac nhu: 01 y té, cac nhan vién bao veé,
phuc vu cho ca 2 ky thi va 01 nguoi phu trach camera cho ky thi t6t nghiép THPT.

Luu ¥: Tat ca vién chtic 1a can bd quan 1y phai duoc dé xuat 1am Trudng
diém, Pho truong diém (trir trudng hop khong tham gia tai khoan 2).

b) Thuc hién nhiém vu tai cac Ban ctia Ho1 déng thi

Céc truong THPT cong 1ap, Truong pho thong Hermann Gmeiner, cac trung tim
gido dyc thuong xuyén dé xuat thém VC-NLP 1am nhiém vu tai cac ky thi, cu thé:

- 05 vién chtrc 1am nhiém vu thu ky diém thi (T0 truéng/T6 pho hoic gido vién).

- 03 vién chirc 1am nhiém vu tai Ban Lam phach Ky thi tuyén sinh 16p 10
THPT va 02 vién chirc 1am nhiém vy tai Ban Lam phach Ky thi tot nghiép THPT
(cach ly trong sudt thoi gian thuc hién nhiém vu).

- 06 vién chtrc tham gia Ban Thu ky Ky thi tuyén sinh 16p 10 THPT va 03
vién chirc lam nhiém vy tai Ban Thu ky Ky thi tot nghiép THPT trong d6 c6 toi
thiéu 01 vién chic c6 chuyén moén Tin hoc dbi voi mdi ky thi.

- 02 vién chtrc tham gia T6 chdm thi trac nghiém (Ky thi t6t nghiém THPT).

4. Cap nhat VC-NLD khong tham gia, tham gia cac ky thi trén CSDL nganh

Céc truong phai cap nhat danh sach VC-NLD khong tham gia (khoan 2) va
tham gia (khoan 3) cdc nhiém vu trén CSDL nganh theo huéng dan tai Phu luc
dinh kém.

5. Thoi gian hoan thanh

a) Cham nhat 25/4/2026, VC-NLD cac truong hoan thanh cap nhat thong
tin ca nhan trén CSDL nganh.

b) Cham nhat 15 gio 30 phit, ngay 27/4/2026, cac truong hoan thanh cap
nhat VC-NLD khong tham gia, tham gia cac ky thi trén CSDL nganh va nop day
da minh ching vé S6 GDDT.

Nhén dugc Cong van nay, S& GDPT yéu ciu cac truong, trung tim truc
thudc S& GDDT va kinh dé nghi UBND cac xa, phudng chi dao cac truong THCS
thudc pham vi quan ly trién khai thuc hién nghiém tic. Trong qua trinh thyuc hi¢n,


https://byvn.net/UKQI

3

néu c6 vudng mic, lién hé 6ng Nguyén Xuan Phong, Phong Quan 1y chat luong
(dién thoai 0983215345) dé duoc giai quyét, huéng dan./.

Noi nhdn: KT. GIAM POC

- Nhur trén; , p p

- Gidm ddc, Pho Giam ddc S&; PHO GIAM POC
- Luu: VT, QLCL. '
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Nguyen Hoang Nam




Phu luc
HUONG DAN DE XUAT VIEN CHUC, NGUOI LAO PONG LAM
NHIEM VU TAI CAC KY THI
(Kem theo Cong van so  /SGDDT-QLCL ngay /4/2026 cua So GDDT )

1. Pang nhap CSDL nganh véi tai khoian admin
- Chon phan hé Thi, tuyén sinh

[GTH\,Tuyén sinh v

G Quaén ly gido duc THPT

E ng dung lién lac dién tir - eNetViet

G Quan |y co s& vat chat, TBDH

E Thi, Tuyén sinh ‘

Quaén ly hoc va thi THPT

- Nhén vao Muc 2 Hoi dong thi > chon 2.1. Nhap thong tin ky thi nhan sy

2. Pé xuit nhiém vu cho VC-NLD trong cac Ky thi

- Bwée 1: Nhan nat Thém méi

- Buwée 2: Trong hop thoai xuét hién

+ Chon nhan su.

+ Chon ky thi.

+ Chon nhiém vu tai muc Pé xuét nhiém vu tham gia ky thi gém:
1. Trudng diém

. Pho TP chuyén mon

. Pho Tb CSVC

. Thu ky

. Thu ky theo trudong diém

. Bado vé

. Phuc vu

Y té

. Phu trach Camera (6t nghiép)

10. Khong coi thi

O 0 3 O U B~ W N

Luu y: néu chon Khéng coi thi thi phai chon 1y do = nhdp chi tiét thém 1y do tai
muc Ghi chii (vi du: Con thi, Em thi, Nghi hé san, Pang mang thai, Pang nam
vién, ....)



+ Chon thém nhiém vu khac cho VC-NLD (néu c0) tai muc Nhiém vu khac,
gom:

1. Thu ky giao nhan (Ban Thu ky)

2. Thu ky nhap diém (Ban Thu ky)

3. Lam phach (Uy vién Ban Lam phach)

4. Cham thi TN (T6 chim thi tric nghiém)
+ Nhan nat Ghi (sau khi chon xong cdc nhiém vu de xucft)
- Buée 3: Tiép tuc thuc hién déi véi VC-NLD khac.
- Bude 4: Nhan ntt Péng sau khi da cap nhat xong nhiém vu cho VC-NLDP
trong ky thi.

3. Cép nhat dé xuit nhiém vu cho VC-NLP trong cac ky thi

Néu khong hién thi dﬁy du nhiém vu di dé xuit hodc can cap nhat lai
nhiém vu cho VC-NLD, théy/cé thuc hién nhu sau:

- Bude 1: Nhén biéu tuong cay but

B& 2.1. Nhap théng tin ky thi nhan sw

Ky thi: Ky thi tét nghiép THPT Vi tri viéc lam: | -C|

l .- “m“l
O ’7{ Gido vién Sinh hoc
Hoat dong trai
2 ] p Gido vién nghiém, huréng
nghiép
3 O Vs Can bd quan Iy
4 U Vs Gido vién Lich sir

- Bwée 2: Cap nhat lai cac nhiém vu

- Bwée 3: Nhan ntit Ghi va Pong

4. X6a dé xuat nhiém vu cho VC-NLD trong cac ky thi
Tich chon VC-NLD va nhén nat Xéa
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